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Standard Operation Procedure 








Review by the Procedure Review Team 


The procedure review is to be finished in one week to decide the application to be accepted or not.  If the appeal is not qualified, an overruling should be given. If the appeal is accepted, an investigation team of 3 to 5 people can be appointed upon the resolution of the Committee.








The appellant applies a student appeal


Student who refuses to accept the administration resolution of the University or receives school notification of disciplinary sanction, may appeal to the Review Committee in written form within 10 days of receiving the notification.  The appeal is not accepted over the time limit.  But those who cannot appeal within the time limit due to natural disaster or other unavoidable incident, can ask for appeal with explanation in writing within 10 days after the incidents.  A late appeal of over one year shall not be accepted.





Review by the Review Committee


The review shall be completed within 30 days. The review period can be extended one time for no more than 2 months. At least two thirds of the Review Committee members shall attend the Review Committee meeting.  The arbitrations for written arbitration decisions require consents of half of attending Committee members.








The Written Decision of the Review


When the written review decision is submitted to the Principal for his/her approval, a copy shall be provided to the appellant and the original disciplinary authority. Where it is alleged that the decision of the appeal was not in accordance with the law and regulations or was difficult to be fulfilled for the original disciplinary authority, the original disciplinary authority shall present to the President of the University a written statement expressly disclosing the facts and reasons, and send a copy to the Review Committee.  If the Principal agrees, the Review Committee shall be requested to perform the only one additional review. The appellant may withdraw his/her appeal before the written decision has been delivered to the appellant.





Case Closed


Bind the appeal application, the record of the Review Meeting, the Review Decision and relevant documents in a file. 





Appeal to the Ministry of Education


Within 30 days after the day the review decision has been delivered,  the Appellant shall attach an appeal application for an administrative appeal to the Ministry of Education via the University with a response answer and necessary relevant documents.    





Accepted








overruled





Appellant Objects  








